
Disc Duplication
Yes, I want you to duplicate my discs.         No duplication.

If yes, mail your Master CD/DVD to 2053 Laura St, Springfield OR, 97477.

Product

Packaging Style

4 Panel 6 Panel 4 Panel Tall

Redefining Short-Run CD/DVDs

Card Wallet Sleeve

ClearTray.com • 2053 Laura St. • Springfield, OR 97477 • Phone: 877.736.3412 • Fax: 541.736.7434

Order Form

Email
Phone

Day
Eve

Name
Billing Address

Shipping Address          Same as billing address.

Choose a type of disc.
CD-R	 DVD-R	       No discs

Desired Date of Completion

Please rush order for an additional 20% charge

Contact Information

Are you using a ClearTray™ template? 

No, I am ordering a custom design. Please see page 2.

Yes.

No, I am making my own template. 

If so, which layout program are you using?

Bulk Discs

Brochure

Quantity

Minimum order is 50 pieces.



Preferred Payment Method

Credit Card (Visa, MC, or AmEx)

Card #

Exp Date

Name as it Appears on Card

Check

If you have chosen to order a custom design:

Design fees are $30 per hour and the average order is 2 hours. You will need to make a $60 
deposit (2 hour design fee) and supply photos and text to start your custom order.  An email 
proof of your custom design will be sent to you within 3 business days of our receipt of all 
materials. On approval of your proof, follow the link in the email to finalize the order. You 
will receive your order within 2 weeks of your final approval. 

Describe below what you want your custom design to look like, including colors, imagery 
and descriptive words. Include any information that will help the designer create the look 
you want for your custom packaging.

Project Description

Business		  Music		  Other

Redefining Short-Run CD/DVDs

ClearTray.com • 2053 Laura St. • Springfield, OR 97477 • Phone: 877.736.3412 • Fax: 541.736.7434

When you have completed your order form, you can email it to info@ClearTray.com, mail it to ClearTray.
com, 2053 Laura St., Springfield, OR 97477 or Fax it to (541)  736-7434, we prefer faxing your order.

How to Submit Your Art Files: You can use email, Upload website or standard mail.

EMAIL: Compile all of your files in zip folder and send to orders@ cleartray.com.

UPLOAD WEBSITE: Compile all of your files in one folder titled with your name. Navigate to our upload site using 
your preferred web browser to the following address: 

Site: www.cleartray.com/upload

	 Click - Choose file - find the file on your computer and title the file with your last name. 

	           - Upload - Once you have chosen your file select Upload and the uploading of your file will begin.

	       * Make sure to include all fonts and links to your file, any uploaded files without links will be sent back to the 
customer for changes.

STANDARD MAIL: Copy your digital files to a floppy disk or CD. Include a printed copy of the order form and any 
other art items.

Mail to: ClearTray, 2053 Laura St, Springfield, OR 97477

Security Code


